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Fax Invite GP to MDT

Insert Facility logo

FAX MESSAGE

	TO:
	Dr 
	Fax Number:
	

	FROM:


	Insert name

Case Conference Coordinator
	No. of Pages:
	1

	SUBJECT:


	Insert Facility name

Multidisciplinary Team Meeting

Case Conference
	Date

Sent:
	


Dear Dr        ,

Insert Resident name, will have his/her case discussed at insert facility name Multidisciplinary Team Meeting, in order to formulate a care plan. As a vital member of the care team we invite you to participate.  Medicare EPC items allow reimbursement for case conferences of at least 15 mins.

The reason for this case conference is:

□
New admission to this facility

□
Recent discharge from Hospital

□
Increased frequency of falls

□
Change in clinical status

□
Required for ACFI (Funding instrument)

□
Other

To ensure that all the resident’s care needs are effectively addressed in the time available at this care planning forum, pre- meeting preparation is essential.   In preparation for the case conference we routinely meet with the resident/family and care staff to identify care needs and issues to be discussed.

We have reviewed the resident’s file and do not have record of:

□ 
Comprehensive Medical Assessment (CMA)

□ 
Residential Medication Management Review (RMMR)  

You may wish to arrange for these to be attended. If already completed please provide copies.
Date: 
Start Time:  



Expected duration of case conference:                                                       
Venue:                      
Fax No:                                    Response by    insert date     would be appreciated.

Attending in person   


(
Attending via teleconference

(               Telephone Number:______________

Unable to attend   


(
     

Looking forward to your reply,
Sincerely,

Insert Name,     Multidisciplinary Team Meeting Coordinator,  
Facility

Contact number
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